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Department of Pediatrics

School-Based and Community Health Program

	JOB DESCRIPTION

	
	

	Job Title:
	Health Center Parent Liaison 

	Employment Status:
	Part-Time, 25 - 30 hours per week

	Shift:
	Days – evenings and weekends as needed

	Rate:
	$8.00-$11.00 per hour based on experience

	
	

	The Health Center Parent Liaison will be responsible for educating parents about health center services, increasing awareness and utilization of the health center & establishing and maintaining an advisory board.

	
	

	Responsibilities
	

	· Obtain a thorough understanding of the Health Center: history, how it operates, services offered, staff available, impact on school it serves, etc.

	· Participate in a training curriculum to enhance skills related to outreach & forming an advisory board

	· Work collaboratively with health center staff

	· Create an outreach program aimed at engaging parents to be advocates for school-based health care

	· Establish and maintain an advisory board comprised of parents, students, school and clinic staffs, and community members

	· Provide direction and guidance to the advisory board

	· Ensure that at least four advisory board meetings are conducted in the school year

	· Develop strategies for distributing consent forms and increasing the number of signed consent forms returned to the clinic 

	· Develop strategies to increase the use of clinic services by students and their siblings

	· Attend school/community events related to parent, student, and community involvement

	· Serve as an advocate of the health center and its programs in the community 

	· Interact and collaborate with school officials, administration and staff, community leaders and business owners to further the goals of the health center

	· Secure incentives from local businesses for distribution at meetings, events, etc. 

	

	Qualifications
	

	   Experience

· Some college and/or 2 years professional work experience

	· Interest in or experience with child and adolescent health care

	· Experience in community outreach or project management preferred

	· Prior experience with serving on a board/committee preferred

	

	   Skills

	· Basic computer knowledge, including familiarity with e-mail, Microsoft Word and Excel

	· Excellent communication skills: written, verbal, and interpersonal

	· Excellent organizational skills, including ability to prioritize, multi-task, meet deadlines

	· Ability to work well independently and with a group under minimal supervision

	· Strong time management skills

	· Ability to approach issues from a creative and innovative perspective

	· Ability to adapt easily to change

	· Reliable transportation a must


