School-Based Health Center

Chart Order
Each School-Based Health Center will likely have its own procedures for organizing a medical record. Most of the time recommendations by the sponsoring agency are followed.  The medical records department, also known as the Health Information Department will assist the SBHC with the chart order. Usually, the record will be organized in terms of the temporal sequence of events with the latest entry located at the front of the appropriate section.  The following sections are samples of how the MR may be organized.

	Left

	Right

	###### SBHC Registration Face Sheet

POR900  Hx/PE TAB

######  Early Adolescent Personal and Family

               History

POR106 Adolescent Personal and Family History

POR903 Family Planning P.E. Form

POR910 Health Maintenance 6-11 years

POR911 Health Maintenance 12-18 years

POR904 Adult Physical Exam Form

POR1000 Progress Notes TAB

POR613 Provider Evaluation Abd/Pelvic(women)

POR1001 Referral Progress Notes +

POR1002 After hours Progress Notes +

POR1003 Adult Progress Notes

POR1005 Pediatric Progress Notes

POR1006 Triage record +

###### Community Health Worker (CHW) TAB

POR1200 Mental Health TAB

?????? Mental Health Assessment form

POR602 Progress notes

POR1300 Financial/Consent TAB

All Contraceptive Consents

Special Procedures/Medications

Request for Family Planning

FPEP Consent Form

Field Referral Form

###### SBHC Confidentially Statement

?????? Mental Health Consent form

###### SBHC Consent (includes treatment, insurance, and release of information to ESD
	###### SBHC Health Promotion Matrix

###### SBHC Health Promotion Guidelines

POR250 Problem List TAB

POR251 Chronic Medications List

POR252 Acute Medications List

POR300 Flow Sheet TAB

POR305 Flow Sheet

POR306 Food Diary

POR301-304 Weight Graphs

POR450 Laboratory TAB

POR451 Laboratory Reports Form

POR500 Other Dx Test TAB

Radiology

VCUG

Audiograms

All Diagnostic Imaging

Pulmonary Function

EKG

EEG

Colposcopy Biopsy/Lab

POR502 TB Evaluation Letter

###### SBHC INH P.E. Form

###### SBHC INH Administration Record

POR650 Consultation TAB

POR750 Correspondence TAB

All Releases/Information

?????? Mental Health Release of              Information




######
New form - needs number assigned

+

If received (not generated at SBHC sites)

??????
Form number not known

