v. ENROLLMENT and SCHEDULING 

5.07 Student Referral System 

A referral form that requests the recipient's findings, assessment and treatment will be sent with the- student or mailed directly to the specialist. A list will be kept of referrals so that the specialist can be contacted if results are not received within a reasonable length of time. 

Tracking System for Referrals 

A referral form will be filled out for each referral made, using the standard referral form from the School Based Health Center. The student is given the referral form to take with them to present to the specialist. However, if the referral form is made after the student leaves the health center, the referral may be mailed or faxed directly to the specialist. The student will be notified of the appointment date, time, and location. This is noted in the student's chart. 

A copy of the referral form will be retained and filed in the referral box maintained by the Care Coordinator. If appropriate information has been received, a copy of referral form is filed in the student chart. The referral box is checked every six weeks. If no information has been received from the specialist then a letter requesting a summary of the visit is mailed out. A copy of the request is also placed in the student's chart. 

The School Based Health Center has a box were urgent referrals are filed. For example, if a patient were referred for a breast mass, this follow-up information would be essential and needed more quickly than every six weeks to ensure continuity of care. The priority box is checked every month and the same procedure for obtaining follow-up information on routine referrals is followed for the priority box. 

Urgent referrals could consist of, but not be limited to: 


Breast masses 
Lesions 


Abnormal Pap Smears 


Questionable Cancer 
Anything of an Urgent Nature 
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· Adapted from the policies of Valley Health Systems, Inc., Richwood Wellness Center, and Louisiana School Based Health Centers. 

