

(Program Title)

SCHOOL-BASED HEALTH CENTERS POLICIES AND PROCEDURES

Credentialing Practitioners

POLICY STATEMENT

All prospective School Based Health Center (SBHC) practitioners must be credentialed.  Regular verification of credentials and definition of privileges increase patient safety, reduce medical errors and assist in ensuring the provision of high quality health care services.

PROCEDURE

Eligibility Criteria:

· To be eligible to apply for initial appointment or reappointment to the Medical Staff, physicians, physician assistants, advanced nurse practitioners, dentists, podiatrists, psychologists and other health care providers must:

a. have a current unrestricted license to practice in this state and have never had a license to practice revoked or suspended by any state licensing agency;  

b. where applicable to their practice, have a current, unrestricted DEA registration and state controlled substance license;

c. have current, valid professional liability insurance coverage consistent with privileges satisfactory to the SBHC; 

d. have never been convicted of Medicare, Medicaid, or other governmental or private third-party payer fraud or program abuse, nor have been required to pay civil penalties for the same;

e. have never been excluded or precluded from participation in Medicare, Medicaid or other governmental payer program;

f. have never had medical staff appointment or clinical privileges denied, revoked, resigned, relinquished, or terminated by any health care facility or health plan  for reasons related to clinical competence or professional conduct;

g. have never been convicted of any felony, or of any misdemeanor relating to the practice of medicine, including controlled substances, governmental or private health insurance fraud or abuse, or violence;

h. have successfully completed a training program; 

i. maintain Board certification and, to the extent required by the applicable specialty/subspecialty board, satisfy recertification requirements.  Recertification will be assessed at reappointment;  

Disaster privileges may be granted when the emergency management plan has been activated and the SBHC is unable to handle the immediate patient needs.

Sample Credentialing Checklist for Practitioners

· Application for employment with attestation and release signed / dated 

· Current CV

· State medical license 

· National Provider Identifier (NPI) – this number is often given during residency

· Current DEA License

· Certificate of completion of residency and internship 

· Letter(s) of good standing from any states in which you have held a medical license

· Proof of board certification or board eligibility

· Personal / professional recommendations from supervisors of program in which you trained

· Surgical log (if applicable)

· Proof of malpractice insurance (policy number and copy of policy face sheet)

· Malpractice Claims History

· Disciplinary Actions, Convictions, Sanctions – copy all documentation

· Medicare number include any sanctions

· Professional education / post graduate training – copy of CME certificates as applicable

· National Practitioner Databank Query

· Federation of State Medical Board Query

· Office of Inspector General List of Excluded Individuals Cumulative Sanction Report

· Completion of new employee orientation (Blood-borne pathogen, safety, compliance, HIPAA, MDS, cultural diversity training, organizational topics, clinical topics, Policy and Procedures, handbook and so forth)

· Immunization Documentation:  Proof of current TB clearance, proof of current immunity for Hep B, MMR, Varicella

· Background check

· If applicable, copy of current BLS or ACLS Certification

· ID badge

(Program Title)

SCHOOL-BASED HEALTH CENTERS POLICIES AND PROCEDURES

Credentialing Allied Health Professionals

POLICY STATEMENT

All prospective School Based Health Center (SBHC) allied health professionals must be credentialed.  Regular verification of credentials increase patient safety, reduce medical errors and assist in ensuring the provision of high quality health care services.

PROCEDURE

Eligibility Criteria:

· To be eligible for employment at the SBHC a Registered Nurse, Licensed Practical Nurses, Certified Nursing Assistants, Medical Assistants, Dieticians, Nutritionists, MH Providers (Licensed Professional Counselors, Licensed Social Workers, etc.) Dental Hygienist and other allied health professionals must:

a. have a current unrestricted license to practice in this state and have never had a license to practice revoked or suspended by any state licensing agency;  

b. have current, valid professional liability insurance coverage satisfactory to the SBHC or be covered under the SBHC liability insurance; 

c. have never been convicted of abuse;

d. have never been excluded or precluded from participation in Medicare, Medicaid or other governmental payer program;

e. have never had employment denied, revoked, resigned, relinquished, or terminated by any health care facility for reasons related to clinical competence or professional conduct;

f. have never been convicted of any felony, or of any misdemeanor relating to the practice of medicine, including controlled substances, governmental or private health insurance fraud or abuse, or violence;

g. have successfully completed an applicable training program;

h. maintain certification and or licensure as applicable;

i. Recertification will be assessed at annually.

Disaster privileges may be granted when the emergency management plan has been activated and the SBHC is unable to handle the immediate patient needs.

Sample Credentialing Checklist for Allied Health Professionals

· Application for employment with attestation and release signed / dated with current CV

· State license 

· Personal / professional recommendations from supervisors of program in which you trained

· Two letters of reference

· Copy of diploma or transcript (must be an official copy with the water marked seal) as applicable

· Disciplinary Actions, Convictions, Sanctions – copy all documentation

· Professional education / post graduate training – copy of CEU certificates as applicable

· Completion of new employee orientation (Blood-borne pathogen, safety, compliance, HIPAA, MDS, cultural diversity training, organizational topics, clinical topics, Policy and Procedures, handbook and so forth)

· Immunization Documentation:  Proof of current TB clearance, proof of current immunity for Hep B, MMR, Varicella

· Background check

· If applicable, copy of current BLS or ACLS Certification

· ID badge


