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Policy: 

This policy is to serve as a guide in tracking lab tests collected at the health center. 

Procedure: 

1. Each lab collected and sent out of the clinic are to be documented in the Lab Log.  The patient name, date, lab test, tech, and billing information are to be documented.
2. The collection is also to be documented in the patient’s chart.

3. When results are received the log is to be updated by highlighting the test received.

4. The Lab Log is checked weekly to ensure results are received in a timely manner.

5. If a result is not received in a timely manner, the lab, in which the sample was sent, will be contacted and a result requested.
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