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PURPOSE: 

To provide a mechanism to ensure the notification of the patient of a recalled drug.  This policy will also allow the clinic to know the location of all sample drugs for the purpose of detecting and removing expired or recalled drugs.

PROCEDURE:

1. The company representative must bring the sample drugs to the Mid-level Provider and fill out the Sample Drug Receipt Log (See Attached).

2. The company representative will give the sample drugs to the Mid-level Provider who will log the sample drugs in a locked area.  The sample drugs will remain in the locked area or the Mid-level Provider’s custody prior to dispensing.

3. The Mid-level Provider will document the patient name, drug, quantity dispensed, lot number and date dispensed on the Sample Drug Dispensing Log (See Attached).

4. Instruction will be given to the patient/significant other by the Mid-level Provider when the sample drug is dispensed.

5. Monthly, the Sample Drug Closed will be assessed by the Mid-level for expired drugs. Those that are expired will be returned to MMH Pharmacy or flushed down the toilet and witnessed. Log will be documented.
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