Cleaning Patient Care Areas – Guidelines
SAMPLE
The following list is a routine schedule of cleaning and upkeep for the School Based Health Center.  Cleaning must be performed wearing gloves and observing Standard Universal Precautions:

· Clean all exam rooms and laboratory daily. This includes using a germicidal cleaner to clean counter tops, sinks, chairs, exam lights, and exam tables (including removing the paper protector and cleaning all table)

· General cleaning of the facility including sweeping, moping, and removal general trash is done by the Board of Education Department. 
· Use germicidal cleaner and paper towels to clean restrooms daily. This would include sinks, counters, doorknobs, and outside of toilets. The toilet is cleaned using a toilet bowl cleaner. The mirror is cleaned with a glass cleaner.

· Check and refill all towel dispensers and toilet paper holders' daily.

· All bio-hazardous trash is disposed of as per our sponsoring agencies policy.  Clean all lids on the biohazard garbage cans in each room daily. 

· Clean all areas that had a blood spill with 10% bleach solution. A 10% bleach solution is made every day. 

· Order supplies when needed. 

· Clean all chairs in the waiting room daily or as needed. 
· Dust off all office furniture weekly or more often if needed. 
· Check all sharps containers, when two thirds full (or as indicated on the container), remove from the room, place in small red bag, tape top closed, place in large bag. Hold for pick up from the sponsoring agency. 
· Clean the overhead air vent with a wet paper towel twice monthly. 
· Defrost all freezers as needed. 
· Check all refrigerators and keep temperature log daily when on site.  Watch the temperature -gauge especially in the laboratory refrigerator for proper function.
· Clean microwaves 
· Keep all storage areas clean and walk ways clear.
· Keep all boxes and supplies in an orderly manner and out of walk ways daily. 
· Check all thermostats for proper setting before leaving at the end of each day. 

· At the end of the workday, make sure all outside doors are locked.

· Turn off all lights
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