II. OFFICE ADMINISTRATION

2.05 Fire Prevention and Evacuation Plan

It is the policy of the School Based Health Center staff to prepare for fire and other emergencies so that a quick and orderly evacuation of all individuals from the premises can be safely accomplished.

Prevention

Fire prevention is the goal whenever possible. All School Based Health Center staff will be constantly alert for fire hazards such as altered electrical outlets, overloaded electrical units, expended fire extinguishers, improper trash disposal/storage, and the accumulation of excessive property within the SBHC. The staff will make fire prevention a part of their daily activities by reporting and correcting fire hazards when detected. All staff will practice good housekeeping including proper storage of supplies/materials and prevention of hazardous electrical situations.
Staff will also check fire detection and control equipment regularly, including contractual agreements to provide service on equipment, fire extinguishers, and smoke detectors. Lastly all staff will ensure fire exit doors and fire equipment and the paths to these doors and equipment are continuously free of obstructions or impediments to full instant use in case of fire or other emergency.

Evacuation

Fire drills will be conducted by school personnel. All SBHC staff should be cognizant of the location and use of fire alarm pulls and fire extinguishers, and be prepared to use the evacuation plan:

1. Once a fire is observed the person observing the fire will immediately activate the nearest fire alarm pull.

2. This person will notify the Care Coordinator of the location of the fire.

3. If a fire extinguisher is used, please make every attempt to do so with a partner.

4. Evacuate to the nearest exit. Note: Emergency exit routes are posted in each room.

During the evacuation (fire drill) each staff member shall be assigned the following duties.

Care Coordinator

· Help evacuate exam rooms.

· Turn off lights and close doors.

· Exit the nearest exit away from the fire.

Nurse

· Check all exam rooms. Turn off electrical equipment.

· Turn off lights and close doors.

· Exit nearest exit away from the fire.

Provider

· Lock the sample closet.

· Check all stations to assure previous directions have been completed, if task remains carry   

  through with the above directions before evacuating the building.

· Exit nearest exit away from the fire.

Upon the completion of the evacuation the SBHC staff and students will group in the designated area away from the building clear of the fire. The Care Coordinator will then take a head count of both the staff and students, and notify the appropriate authorities if all are not present.
If the evacuation was in response to a fire drill the provider will check the SBHC for compliance and give the "all clear" signal when the staff and students may reenter the building. However, if it is an actual fire or emergency the staff and students are expected to comply with the instructions of the fire department personnel.
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