Lab Quality Assurance 
Schedule and Procedures

SUBJECT:
Quality Assurance Schedule for 
LAB and Cleaning of Patient Care Area

DAILY SCHEDULE:

1. Wipe down all countertops and exam tables with Lysol Spray Disinfectant

Foam or 10% bleach solution.

2. Record on Daily Counter Wipe Down Form.

3. Clean microscope and centrifuges if they have been contaminated in any way.

WEEKLY SCHEDULE:

1. Clean microscope and centrifuges.

2. Change temperature recorder disk in vaccine refrigerator.

MONTHLY SCHEDULE:

1. Complete centrifuge maintenance list in QA book.

2. Complete microscope maintenance list in QA book.

3. Check high and low of glucometer or when new bottle of 
glucometer strips are opened.

EVERY SIX MONTHS:

1. Change AA battery in Refrigerator thermometer.

2. We keep a flow sheet in our QA manual to document and compare 
Hematocrit results. ( Reference lab: LabCorp)

YEARLY SCHEDULE:

1. Have scales balanced.

2. Have temperature recorders sent in for inspection and maintenance.

3. Have both centrifuges professionally inspected and maintenance done.

4. Have microscope professionally inspected and maintenance done.

AS NEEDED:

1. Maintain adequate supply of wet mount tubes.

2. Stamp lab slips and write in code numbers.

3. Take full sharps containers/biohazardous containers to SBHC 
main office for disposal.

4. Get equipment that is going to expire autoclaved at SBHC.

5. Clean equipment that gets contaminated immediately.

6. When a new urine HCG test kit or Rapid Strep Test Kit is opened do Q & A.

7. Each time a NEW BOTTLE IS OPENED:

Urine Dip Stick Test Strips

Blood Glucose Test Strips

