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SCHOOL-BASED HEALTH CENTERS POLICIES AND PROCEDURES

Orientation

POLICY STATEMENT

The sponsoring agency is committed to the provision of quality care.  All new School-Based Health Center (SBHC) employees or subcontractors involved in delivering services to students and other potential clients at the school-based health center will receive orientation to the site, policies and procedures and role expectations.

PROCEDURE

The orientation will take place within the first week of employment.

The program coordinator will be responsible for the orientation.

A standardized checklist will be utilized to document that new employee orientation has been completed. 

At the completion of the orientation process, the checklist form will be signed and dated by the employee and the project coordinator or designee and placed in the employees personnel file, on file at the center, and with the sponsoring agency.


