ANNUAL EMPLOYEE TRAINING
I.  POLICY

A.  PURPOSE:  The Policy Annual Employee Training identifies responsibilities and  topics for the staff development and training function.

B. APPLICABILITY:  This policy is applicable to all staff.

C. TRAINING:  Training on the following topics shall occur annually:

a. Standards of Conduct 

i. Ethics

ii. Conflict of Interest

iii. Harassment / Bullying / Sexual Harassment 

b. Infection Control 

i. Preventing the Transmission of Germs / Nosocomial Infections

ii. Personal Protective Equipment

iii. Hand washing 

iv. Blood Borne Pathogens

v. Standard Universal Precautions

vi. Sharps

c. Client Rights

i. Privacy and Confidentiality

ii. HIPAA

d. General Safety including:  

i. Safety

ii. Environment of Care

iii. Disaster Preparedness 

iv. Emergency Response / Communication

v. Security in the Workplace

vi. Fire Safety – Emergency Alarms, Use of Fire Extinguisher 

vii. Workplace Hazards

viii. Client Safety

ix. Errors

x. Medical Equipment and Electrical Safety
