Staff performance review
	Employee:

	Job title:


	Department:

	Job number:


	Reports to:

	

	Job summary (from job description):

	Essential job functions
(from job description)
 % of time                               Essential function                         Rating (1-5 with 5 as exceeds expectation)
______                                  1.                                                                                                 _____
______                                  2.                                                                                                 _____
______                                  3.                                                                                                 _____


	Management summary:

	Development opportunities:


	Employee comments (attach sheet if necessary):

	Employee Name
	Date:

	Signature:

	Supervisor Name
	Date:

	Signature:



