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Policy: 

Computer Medical Records will be maintained on all current clients on Clinical Fusion software.  This policy serves as a guide for medical record archiving from Clinic Fusion.
Procedure: 
1. The SBHC will maintain current clients’ demographics and visit information on Clinical Fusion software.  A current client/patient is an enrolled student at Riverside High School who is also enrolled in the SBHC.

2. Each school year, students will be archived from Clinical Fusion.  This will allow reports to be generated based on current SBHC clients/patients.

3. Charts will continue to be kept at Riverside Health Center after being archived.

4. When a patient is inactive for three years, that patient chart will be transferred to Cabin Creek Health Center for storage.  See policy on inactive patients for storage process.
